Kidz City

Worker Cheat Sheet

Set-up*

· Set up a table from the closet in the fellowship hall.

· The tablecloths, sign in sheets, name tags, etc. can be found in the blue storage tote located in the conference room next to the activity room.

· Snacks are set up in the first grade classroom upstairs.  We usually set up for ~15-20 kids each week.

· The snacks are located in the metal cabinet in the conference room.  We usually provide something sweet (graham crackers, animal crackers, cookies, etc.) and something salty (cheese-its, goldfish, crackers, etc.) and a drink (caprisuns, juice boxes, or water)

	Approximate Time
	Location
	Activity

	8:15 – 8:30
	Table in Entrance 
	Greet children and parents

Help children pick up name tags and sign in

	8:30 – 8:45
	Fellowship Hall
	Participate in praise and worship

May have a children’s sermon 

	8:45 – 9:00
	Chapel
	Choir with Mr. Johnny

	9:05 – 9:20
	Assembly Room
	Bible Story with Mrs. Peggy

	9:25 – 9:40
	1st Grade SS Room
	Snack – already set up

Attendance – let children put stickers next to their names 

	9:40 – 9:50
	Dismissal
	Line 1st – 5th grade students up and walk them to the SS Assembly Room w/ Mr. Doug and Mrs. Cindy

Line preschoolers up and walk them downstairs to the preschool SS class


Clean-up*

· Place table cloth, sign-in sheets, name tags, etc. back into blue storage tote and roll it back into conference room.

· Return table to the closet in the fellowship hall.

· Check the first grade classroom for any unused snacks and drinks and return to the metal cabinet.  DO NOT lock the cabinet as we do not all have a key.  (
*   This will normally be done for you each Sunday unless Tina Bishop is out of town.

** If you need a key to get into the fellowship hall closet and/or the conference 

    room, please see one of the ministers.

